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1. FINANCIAL REPORTING AND
FIRST LEVEL CONTROL



Reporting procedures — timeframe for reporting a )

* Reporting periods set by call subject to the monitoring
committee (MC)’s approval

EXAMPLE for 3rd call projects:

Reporting period LG ey
P gp submission

Phase 1 six-monthl 01 June — 30 Nowv. 01 March
(e.g.36 months) Y 01 Dec. — 31 May 01 September

01 September (18t
FIEED 2 annual® 01 June — 31 May year)
(24 months) 31 May (2™ year)

* six-monthly reporting under certain conditions



Preliminary steps

= During the first reporting period project partners:
v have signed the project partnership agreement

ONLY partners who signed the project partnership
agreement can report costs!



Preliminary steps

= During the first reporting period :

v Spanish project partners propose their FLCs to
Ministerio de Hacienda

v Ministerio de Hacienda designates the FLCs
through iOLF

Ready for the reporting procedures!



Main steps

* Project partners send their reports incl. list of
expenditure and list of contracts to their
FLCs through IOLF

* The FLCs verity and confirm the eligibility of
the expenditure reported by the respective
project partners in iIOLF

» The lead partner consolidates and submits
the joint progress report to the JS



Main steps

PPs fill the partner reports
and submit them to their
FLCs through IOLF

@ submit to the FLC




The partner report includes:

= PP’s activity report
» The list of expenditure
» The list of contracts



The partner’s activity report >

" Activities summary’ tab of the partner report
=» not included in the joint progress report

Summary ¢ Activities summa ry ¢ Contactdetails ¢ Listofconfracts | ¢ Expenditures ¢ FLCchecklist & FLCreport

Reporting period 3 ~| | Version 4 (Control work started)

Activities Summary

Please briefly describe the activities that have taken place in this reporting period

10



The partner’s activity report ’

Goal = to provide information to the FLC
on the activities carried out

Can be filled in Spanish

Not compulsory to use = information can
be provided outside the system



The list of expenditure (LoE

4. List of Expenditure €

Do any corrections linked to previous PRs have to

be implemented in the current PR? 0.

Budgetiine €}

Preparation
Staff costs
Office and administration

Travel and accommodation

External expertise and
services

Equipment
(Net Revenue)

Total

Total budget

15,000.00

199,200.00

29,895.00

33,055.00

33,600.00

0.00

0.00

310,850.00

Previously reported

15,000.00

3433325

5,149.99

1,946.76

1,275.38

0.00

0.00

57,705.38

Currently reported

0.00

40,999.86

6,149.97

3,964.76

7,652.85

0.00

0.00

58 76744

Certified amount

Total reported so far

15,000.00

¥5,333.11

11,299.96

591152

8,928.23

0.00

0.00

116,472.82

% of Total
reported so far

100.00%

37.80%

37.80%

17.88%

26.57%

0.00%

0.00%

3747 %

Remaining budget

0.00

123,966.89

18,595.04

27,143.48

24.671.77

0.00

0.00

194,377.18
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The list of expenditure

Costs incurred and paid by the partner in the
reporting period

Costs eligible from 13 March 2018 until 30

13



The list of expenditure

Descriptions in the list of expenditure:
» self-explanatory

= clear link with reported activities/outputs
planned in AF



The list of expenditure 3

Why so important?
Finances have to match the activities
Costs in PR reported against expenditure planned in AF

Expenditure in list of expenditure coherent with reported
activities + costs planned in AF!
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The list of contracts (LoC) -

= Listing all contracts used for the

implementation of the project (above & below
EU thresholds)

3. List of contracts

Contracted

Contracted

Contract ) amount Above EU )

e — Supplier name (excluding _ ampunt threshold Procedure applied Contract type Partner comments FLC comments
VAT) {including VAT)

Travel and accomodation for2 | ™

F Negotiated stakeholder representatives
P0B-01 1,600.00 1,600.00 procedure without ~ Senvices B e

X . . Bmi .
prior publication M

W



The list of contracts (LoC)

3. List of contracts

Contract
number

Supplier

For costs related to travel and
accommodation, external expertise and
equipment

Contracted T

name a”"““’.“ aaaaa t Rl Procedure applied Contract type Partner comments
(excluding ) ) threshold
VAT) {including VAT)

Travel and accomodation for2 | ™

F Negotiated stakeholder representatives
POG-01 1.600.00 1 600.00 procedure without Senices to participate in the thematic

. . . emi 0
prior publication TEILTE

Only contracts above EU thresholds should be transferred to the
joint progress report. To transfer a contract into the joint PR, just
tick the box ‘above EU threshold’

ﬂ

FLC commen ts



How to fill it in? ’

= Above EU threshold?

Current EU thresholds™ (contracts signed since
January 2018, excluding VAT) :

1. 221,000€ for all public law bodies

2. 144,000€ for all central government authorities
(this is a limited list of authorities, if you are on it

you usually know it!)
% *Commission Delegated Regulation (EU) No 2017/2365

Thresholds applicable during 2 years



that to include in the LoC? %

Any written contractual

agreement e.g.
confirmation emails or
purchase orders.

‘Classical’ contracts




What you should not include **
in the LoC?

= One-off purchases

= Oral agreements since not documented




Main steps -

FLCs check the expenditure and
fill the control report including
checklist in IOLF

*****
> L¢

Partner reports certified!

» 4
> 4
77777



Main steps

The Validation Body validates
the FLC certificate in iIOLF

*****
W2 <

Partner reports certified! 7

» 4
> 4
77777



Main steps o

PPs send their certified partner reports to
the LP through IOLF.

"ﬂ Submit to the lead pariner

The partner report includes:

First level control certificate
Control report including checklist

Certified list of expenditure including
the list of contracts

PP’s activity report
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Main steps

The LP consolidates the partner
reports in the joint progress
report (PR) in iIOLF

No longer special role for the lead

partner’s controller!



Main steps ’

The LP consolidates the partner reports in the joint
progress report, checking that the reporting complies
with the minimum requirements :

* the expenditure is related to the project and
corresponds to the activities in the application form

* the partner expenditure certified by a controller is
in line with national control requirements (first level
control certificate)
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Main steps

BUT in case of doubts 2> LP asks for
clarifications from PPs and can:

» undertake minor changes (eg. no change
IN amount)
= send back the partner report (new FLC

certification) F?

PP + FLC always informed!



Main steps -

LP submits the joint PR to the
JS within three months after the
end of reporting period

1 March 2019
for the first reporting period




Main steps

Clarification and/or approval of
the joint PF

pb b

The LP answers to JS's
clarification requests PPs
should be cooperative and
provide input if needed

[ ) \ -
' ) 4 * g
-~ L



Main steps

Execution of payment by
the certifying authority
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Main steps

The LP transtfers the
programme funding to PPs
In compliance with the
amounts stated in the PR

S



Reporting deadlines and procedures’

How to make sure to have a sound financial reporting
In place and to be able to report costs in full and in time
by 1 March 2019?

31



= Work with internal deadlines

o
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= PPs reporting to their FLC

v' PPs submit their partner report to the FLC shortly after
the end of a reporting period

= PPs reporting to lead partner

v Ensure LP has sufficient time to compile the PR and
submit it on time

33



2. THE IOLF REPORTING SYSTEM



Two interlinked systems

Interreg Europe

data base

iDB
Joint secretariat
Managing authority
Certifying authority

Partner states*
Approbation bodies”

*statistics

4
el
&

Interreg Europe
online forms

Lead partners

Project partners

First level controllers
Validation bodies (ES
& PT)

Approbation bodies
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Reporting fully online

Reporting fully online in the iOLF system!

» Partner reports

* (incl. list of expenditure and list of
contracts)

» FLC designation
» FLC certification

* (incl. the first level control certificate, the
control report incl. checklist, and the
financial correction sheet, if applicable)

= Joint progress report

36



Reporting fully online

PPs need access to iOLF

» | P creates only the access for PPs

Frnien::t Users Application Form (Wersion 1) |w ﬁ User Administration
Humber Organisation (English) Email Status
LP Partner A k.ecke@interregeurope.eu Active
LP Partner A i.piazza@interregeurope.eu Active
LP Partner A p.polaskova@interregeurope.eu Active
LP Partner A test@ip.eu Active
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Reporting fully online

FLCs need access to iOLF

» Ministerio de Hacienda y Administraciones

Publicas:

- creates FLC accounts in IOLF fl> activation of

accounts by FLCs

- assigns FLCs to their PPs in IOLF
of assignments by FLCs

fl> activation

38



Reporting system - iIOLF

http://iolf.eu/Account/Login?ReturnUrl=%2f

Email
Password

Register if vou dont have an account. ») Login
Forgot Pazssword?

Meed help? Mail to info@interregeurope.eu with zubject TOLF
Question®or call +33 3 61 76 59 59

The use of IOLF =ignifies unconditional acceptance to the terms and conditions.

39


http://iolf.eu/Account/Login?ReturnUrl=%2f

PROJECT PARTNERS
DASHBOARD



Project dashboard for PPs g

Project History Partner Contact Detail SHR— = Sanner Corisc Desall
Tt Wershon Statws Last Lpeiarbed Partner  Version  Status Last Changs
Submihed . R K esckaIntenneqeuncme e
Agoilication Form 1 14042017 16:00 “eﬁﬂ:ﬁ:ﬁfﬁf‘_& = w ! v 14042017 1557
K oK DANDE T e SO £ = =
= K esckaIntennegqeuncme e
Rz 1 vk 2
140207 1557
Document Center Download Y, crange Fiker
— 1 p— K ecka B inennegeurnoms eu
140207 1557
Hams b ki) Changed on
. - K esckaIntennegqeuncme e
Appiication Farm_PEI04EEs_WES-INAR. pdf 456 ABKE 1404207 ’ 2
[ _PE W E PP 4 1 R 140042017 1558
[FEyPractical insurmation par 242 OTES 14042017
[y Fractical imtarmation ot MzOres etezor Policy Instrument Progress ¢ E=- open policy Instrument repon
[FEyPractical insurmation par 4TS 14042017
[EPractical ivormation par 420TKS 14042017 Mo palicy Instrumant reparts faund
[FEyPractical insarmation par 242OTES 14042017
Project Summany_PEI04EES_WES-INAR. pdr HO4GKE 14042017
[Zerope e - Partner Reports @ = Earrer mzpon
Rap-oirting
Partnsr penodfs) Status Last changs
Inciuding repsoart
1 a nilecnajowlczinternegeuncpe
w Suiemied b0 FLC 2
not Included OOS201T 141

Partner Report Consolidation

Mo parner repont canslidations found

Project Users Agplication Form [version 1) & User Aaminisration
Numibssr Organisation (English) [Emeall Status
= SarmteEr A ke:ﬂnegal'r.err&;em:-:e = e -]
= SarteEr A 1 :-lazzaglmrr&;mm:-e (=4 e -]
= SarmteEr A al :-:-lasm.-agl-cerr&;mm:-e (=4 e -]
= SarteEr A '.EE".gl'_'l (=4 e -]
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Project History

Project History

bl Wershon Statws
Submiied
Ao lon [Form 1 140450017 16200

[ e = R

Last Lpeiarbed

K aceintennaqeunoms e

14304201 7 16200055

Docyment Center

Hams

Application Fonm_PSI0485E5 WES-INAR pdl
Praciical infanmation pdf

Praciical infanmation pdf

Practical irfarmation pdf

Praciical infanmation pdf

Praciical infanmation pdf

Froject Summany_PEI040ET WES-INAR pdT

Application form
Joint progress reports
PR clarifications

%ize Changsd on

456 45 KB

24207 KB

24207 KB

24207 kB

24207 KB

24207 kB

11946 kB

o3 Y, crange Fiker

14042017

14042017

14042017

14047217

14042017

1404207

14042017

Pariner Contact Detail €»

Partner  arsion Statws

LP 1 walid
PP 2 1 walid
PP 3 1 walid
PP 4 1 walid

Policy Instrument Progress &

SleEie selkent e Ezriner Cortact Detall

Last Changs

K eckaimarnageunipe sy
14042017 1557

K ecka@imarnageunipe ey
14042017 1557

K eckaimarnageunipe sy
14042017 1557

K ecka@imarnageunipe ey
14042017 1555

Mo policy Instrumen reports found

Partner Reports &

Rap-oirting
A pe=wi=Oi{ 5}

Incausding repsoat

1
LP
nioit Inchuded

Partner Report Consolidation

e CErner Fepon

QRIS20T 141

Mo marner repornt conslikdations found

Project Users Agplication Form [version 1)
Numibssr Organisation (English) Emeall
L= PErmEr A o ecke I imermegeunine ey
L= SEMTET A | plarra By inernegeunome Su
L= PErmEr A 0 polzskoaEEimermegeurope eu
L= SEMTET A testlin ey

Status Last changs
a nlecnajowlcfinermegeurops
Sufmied o FLC 1]

& User Aaminisration

Status
Acie
Acie
Acie

Acie
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Project contact details '

Project History

Tt Wershon Statws Last Lpeiarbed
Submilhes
Application Farm 1 1440472017 1600 keckafimemageunips &

T 1600SS
K EChe e g — 14042017 1600055

Document Center F oownke Y, crange Fiker

Mams Siza C-haﬂﬁﬂ o
I__fl.ﬁ.:lﬂll{:-mbﬂ Forn_PSI048CEE_WIES-INAR pdl 486 45 K6 1400452017
|__;E'|P|3mmal Infarmation pdl 24207 KB 140427
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
|__;§'|Pmmmal IR renation T 24207 KB 140042017
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
r_flpmcﬂcal I rrmiation ot 24207 KB 140042017,
[ElFrojest summary_PEI04933_WES-INAR par 19,46 kS

The only place where you edit
the contact details

Pariner Contact Detail €» Plezte salect s Parner Contact Detall

Partfer  Verslon  Statues Last Changs

K esckaIntenneqeuncme e

! i 14042017 1557
i B ey
e T e et
] 1 il K esckaIntennegqeuncme e

1404217 1555

=- _— —

Policy Instrument Progress &

Mo policy Instrumen reports found

Partner Reports &

e CErner Fepon

Rap-oirting
Partnear penodfs) Status Last changs
Incausding repsoat

1 a nlecnajowlcfinermegeurops
LP Suemimed o FLC (=}
moft Inchuded Q05207 141

Partner Report Consolidation

Mo marner repornt conslikdations found

Project Users & User Aaminisration

Appilication Farm (Werskon 1)

Numibssr Organisation (English) Emeall Status
L= PErmEr A o ecke I imermegeunine ey At
L= SEMTET A | plarra By inernegeunome Su At
L= PErmEr A 0 polzskoaEEimermegeurope eu At
L= SEMTET A testlin ey At
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Partner contact details

= The only place where contact details are edited
= Contact details can be changed by PPs & LP

Partner Contact Detail (1 ] Please select  [w == Partner Contact Detail

Partner Version  Status Last Change

k.eckeg@interregeurope.eu

- 1 vale 14/04/2017 15:57

P21 Ve e
i s ot 155
PP 4 - Valid k.ecke@interregeurope.eu

14042017 15:58




Updating partner contact details 9

Partner Manager Bank

it!
— Remember to submit!

t Backio st + New Version

Contact Deails - Version 1

Name of arganisation in original Partner A
language

91200 characters
Name of organisation in Englizh Partner A

91200 characters
Departmentiunitidivision {if '
applicable) 11200 characters
Address '

11200 characters
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Partner reports

Project History

Tt Wershon Statws Last Lpeiarbed
Submiied
Aonlization Fanm 1 40T BT kecke@inManmegeunips ey

T 1600SS
K EChe e g — 14042017 1600055

Document Center F oownke Y, crange Fiker
Mams Siza C-haﬂﬁﬂ o
I__fl.ﬁ.:lﬂll{:-mbﬂ Forn_PSI048CEE_WIES-INAR pdl 486 45 K6 1400452017
|__;E'|P|3mmal Infarmation pdl 24207 KB 140427
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
|__;§'|Pmmmal IR renation T 24207 KB 140042017
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
r_flpmcﬂcal I rrmiation ot 24207 KB 14004017
[ElFrojest summary_PEI04933_WES-INAR par MO46KE 14042017

All your partner reports are
visible here

Pariner Contact Detail €» s Parner Contact Detall

Seste seked

Partner  Verslon  Statues Last Changs

= - o K eckaimarnageunipe sy

14042017 1557
i B ey
e T e et
] 1 il K esckaIntennegqeuncme e

1400452017 15258
Policy Instrument Progress &

Mo policy Instrumen reports found

Partner Reports &

/ Rap-oirting

e CErner Fepon

Partnear penodfs) Status Last changs
Incausding repsoat
1 a nlecnajowlcfinermegeurops
LP Suemimed o FLC (=}
moft Inchuded Q05207 141

Partner Report Consolidation

Mo marner repornt conslikdations found

Project Users & User Aaminisration

Appilication Farm (Werskon 1)

Numibssr Organisation (English) Emeall Status
L= PErmEr A o ecke I imermegeunine ey At
L= SEMTET A | plarra By inernegeunome Su At
L= PErmEr A 0 polzskoaEEimermegeurope eu At

LF Fartmer A ReshiTdn e Athe




Partner reports Y

= Each partner can see only their own reports
» LP notified by email when a partner submits report to FLC

Partner Reports @ < Partner Report
Reporting
Partner SRR Status Lazt change

Including report

1 a.niechajowicz@interregeurop
LP Submitted to FLC el
not included 0052017 14:11
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Project users

Project History

Tt Wershon Statws Last Lpeiarbed
Submiied
Aonlization Fanm 1 40T BT kecke@inManmegeunips ey

T 1600SS
K EChe e g — 14042017 1600055

Document Center F oownke Y, crange Fiker
Mams Siza C-haﬂﬁﬂ o
I__fl.ﬁ.:lﬂll{:-mbﬂ Forn_PSI048CEE_WIES-INAR pdl 486 45 K6 1400452017
|__;E'|P|3mmal Infarmation pdl 24207 KB 140427
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
|__;§'|Pmmmal IR renation T 24207 KB 140042017
|__;§'|P|3mmal Infarmation pdf 24207 KB 140427
r_flpmcﬂcal I rrmiation ot 24207 KB 14004017
[ElFrojest summary_PEI04933_WES-INAR par MO46KE 14042017

Pariner Contact Detail €» s Parner Contact Detall

Seste seked

Partner  Verslon  Statues Last Changs

= - o K eckaimarnageunipe sy

14042017 1557
i B ey
e T e et
] 1 il K esckaIntennegqeuncme e

1400452017 15258
Policy Instrument Progress &

Mo policy Instrumen reports found

Partner Reports & sl Pariner Fepant

Rap-oirting
Partnear penodfs) Status Last changs
Incausding repsoat

1 a nlecnajowlcfinermegeurops
LP Suemimed o FLC (=}
moft Inchuded Q05207 141

Partner Report Consolidation

Mo marner repornt conslikdations found

Project Users & User Aaminisration

Appilication Farm (Werskon 1)

Only the LP can add
new users to the project

»

Numibssr Organisation (English) Emeall Status
L= PErmEr A o ecke I imermegeunine ey At
L= SEMTET A | plarra By inernegeunome Su At
L= PErmEr A 0 polzskoaEEimermegeurope eu At
L= SEMTET A testlin ey At
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Project users 9P

= All partners can see all users (no FLCs listed here)
* Only the LP can add or remove users

Frniect Users Application Form (Version 1) |w ﬁ User Administration
Number Organisation (English) Email status
LP Partner A k.ecke@interregeurope.eu Active
LP Partner A . piazza@interregeurope.eu Active
LP Partner A p.polaskova@interregeurope.eu Active

LP Partner A test@p.eu Active
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PARTNER REPORT



Summary 0y

Indicate the correct reporting period — impossible to
change it later on

Summary | ¥ Activities summary || ¥ Contactdetals = % Listofcontracts | % Expenditure % External expertise and services | % Equipment

T,

1 Cava r

"}f Submit to the lead partne Reporting period 1 |:| Version 1 (Submitted to FLC) El
|

Summary

In the table below please select the reporting period(s) that you wish to include in this partner report.

Pleaze note that if you include a specific reporting peried in this report, it will be impossible to select it again in any other partner report. Please alzo note that i is possible to add another reporting period to an existing, open
partner report. However, for technical reasons, moving the end date to an earlier point in time is not possible. If you accidentally choose a wrong end date, please delete the entire partner report from the Dashboard and
recreate a new report with the corrected dates.

Project title Successful Reporting in Interreg Europe

Project index number PGI04933

Partner name Partner &

Partner number LP (PP1}

Reporting period start date Reporting period 1 (begins on 01/01/2018) W
Reporting period end date Reporting period 1 (ends on 30/06/2018) W
Included in progress report Not yet included in a progress report.

Certified by



Activities summary 9

= |nformation for FLC
= |t can be filled in Spanish

Surmary ¥ Acfivifies summary ¥ Cofactoetals | ¥ Lstofcontack | ¥ Expendiwe ¥ External experfe andsenvices ' Equipment

Version 1 (Submited to FLC) E

Reporting perind ! E

Activities Summary

Please briefly describe the activities that have taken place in this reporting period

- Participation in 2 project meefings: 1 in Norway for the interregional workshop and ste visit 3 day round trip with the staff members ECKE, PIAZZA, NECHAJOWICZ and stakeholders SHITH & MITCHEL, 1 steering group
meeting in Brussels, participating staff member PIAZZA

- Continued work on the action plan development, update of the baseline study (included in supporting documents): several intermediate meetings with external service provider

- Production of the programme poster, putin the foyer of the department (visible to the genral public, see picture included in supporting documents)

- | stakehokder group meeting: a total of 15 participants (see participants list included in supporting documents)

- Preparation of upcoming interregional workshop at the beginning of semester 2 at LP premises (agenda, public procurement for catering & transport et included in supporting documents)

80112 000 characters




Contact detalls 9

= Select the current version of contact details

= New version of contact details can be created in the
dashboard from the ‘Partner contact details’ section

Summary ¥ Activiies summary | % Contactdetails | ¢ Listofcontracts || % Expenditure = % External expertise and services | % Equipment

Reporting period 1 w0 Vers (

Partner Contact Details - Version 1 Version 1

Hame of organisation in Partner A
original language

9 /200 characters

Hame of organisation in English | partner A

9 /200 characters

Departmentiunit’division (if
applicable) 11200 characters

Address
11200 characters

Town * Postal code 1
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List of contracts P

= Listing all contracts used for the implementation of the
project (above & below EU thresholds)

= Listed contracts will reappear in next partner reports

Summary | ¥ Activties summary || % Contactdetals | ¥ Listofcontracts | Expenditure | % External expertise and services || % Equipment

Reporting period 1 “| | Version 1 (Submitted to FLC)
3. List of contracts
Contracted Contracted
Contract . amount amount Above EU Procedure
number Supplier name T T threshold applied Contract type Partner comments FLC comments
VAT) VAT)
No payments yet, contract
Coordination AT get up only in second half of
PO1-01 120,000.00 144,000.00 Openprocedure  Services this reporting period
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Expenditure

Example budget line (1/3)

* Link the T&A, external expertise and equipment
expenditure with contracts listed in the list of contracts

» Link the external expertise and equipment expenditure
with the relevant item planned in AF, section E.2

4. List of Expenditure - External expertise and services

ltem

number as
: : Contract planned in S s A :
N Budget line oarbar the Description in application form Type of cost Employeeisupplier
application
form
1 Extcrnal PIM-03 NIA Publication and Printing Pro
expertise dissemination costs
and services {unplanned)
2 External NI 4 av. 2 stakeholders participating in 4 interregional events & 1 Travel & Smith
expertise final event accommodation costs:
and services members of the
stakeholder groups
and other external
bodies
External I 4 av. 2 stakeholders participating in 4 interregional events & 1 Travel & Witchell
expertise final event accommadation costs:
and services members of the

stakeholder groups
and other external
bodies



Expenditure

Example budget line (2/3)

ﬂ

= Exchange rate automatically calculated by the system (=
exchange rate valid on the date of submission to the FLC)

Description

Printing project poster

Stakeholder participating in the interregional workshop &
site visit in Norway

Stakeholder participating in the interregional workshop &
site vistt in Norway

Document reference number

4582 - DG

4669 - EX
R20
LT -

§ O

Date of
invoice/document

06/02/2018

1710572018

18/05/2018

Date of payment

09/02/2016

2210572018

211052018

Currency

EUR

EUR

EUR

Exchange rate

1.0000

1.0000

1.0000

Gross amount
declared
{including VAT)

56.00

850.00

850.00
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Expenditure P

Example budget line (3/3)

* |n the certified report, the “Total amount certified by FLC”
will be visible

Total amound
declared

Check if VAT VAT amount if (including VAT if Total amount Total amount In case of FLC correction,
recoverable recoverable ”D% declared im EUR certified by FLC error related to
recoverable)
i 5.00 47.00 47.00 0.00
0.00 850.00 850.00 0.00
0.00 2850.00 850.00 0.00
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External expertise and services

* |ndividual items from the List of expenditure, listed in

the External expertise budget line, are here merged
into one item per indicated AF item. Same for
equipment.

Summary ' Activities summary

v Contact details % List of contracts " Expenditure v External expertize and services ' Equipment

5. External expertise and services

[

Item
number
as
planned in Type of cost
the
application
form
Travel &
accommaodation
costs: members
= of the
N stakeholder
groups and
other external
bodies
Publication and
iR dissemination
EA
costs
(unplanned)

Description in the
application

av. 2 stakeholders
participating in 4
interregional events & 1
final event

L Supplier(s)
amount pe
Smith,
Mitchell
10,000.00
Printing Pro
0.00

Planned amount exceeded or unplanned expenditure reported. Please provide justification.

ﬂ

Reporting period 1 ~ “ergion 1 (Submitted to FLC) w

X Total amount
Dy i
escription ) RS
Smith & Mitchel participated in A
their capacity as stakeholder
group members, having a 1700.00

particular experience in the good
practice presented during the
workshop and site visit in b

Production of project poster

47.00

Unfortunately, no resources were available to provide the poster internally as originally planned (long term sick leave, no replacement). Therefore an external provider had to be hired.

Reported =0

far

1,700.00

47.00

58



Submit partner report %

Summary | ¥ Activites summary || Contactdetals | ¥ Listofcontracts | ¥ Expenditure = External expertise and services ¥ Equipment

ge

Save *‘ﬂ Submit to the FLC 4 Submit to the lead partner Reporting period 1 E‘ Version 1 (Submitted to FLC) E|

ummary

In the table below please select the reporting period(s) that you wish to include in this partner report.

Please note that if you include a specific reporting peried in this report, it will be impossible te select it again in any other partner report. Please alzo note that it is possible to add another reporting period to an existing, open
partner report. However, for technical reasons, moving the end date to an earlier point in time iz not possible. If you accidentally choose a wrong end date, please delete the entire partner report from the Dashboard and
recreate a new report with the corrected dates.

Project title Successful Reporting in Interreg Europe

Project index number PGID4933

Partner name Partner A

Partner number LP (PP1)

Reporting period start date Reporting period 1 (beging on 01/01/2018) “
Reporting period end date Reporting period 1 (ends on 30/06/2018) W
Included in progress report Mot yet included in a progress report.

Certified by
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FLC DASHBOARD



Log in

o Hiilerreg

-“3 Europe

Frogehsn Linacen | (o Regunal Dommsopment Fund

Test System
Rev: 89544

# Home = Contact details

Contact Information
Name a

Organisation

Department

no active project

Dashboard

| | My Projects

+ New Wersion

<« To access your projects

N

To update contact details:
+ New Version and
+ Submit

[
& [FLC]a -

Account settings

14 50 characters

11200 characters

14 200 characters
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My projects 2y

List of projects the FLC is assigned to

-_"1 IEﬂt}:'%rrgg - no active project °
P & [FLC]a -

Hurogepaniine | [urspesn Sagiansl Deveiopmens fured Dashhboard [ M‘_-,rF'rDjEElS Account settings

Test System

Rev: 89544
Calls Please select w Keyword Status Pleaze select w~ Q Search
Index Number Acronym Title Call Specific Objective Project Status
Improwing natural and
PGIDOOOE CO-ETA Collaborative Digitization of Natural and Cultural Hertage Call 1 cultural heritage Approved
policies
PGIOD014 SUPER Supperting eco-innovations towards international markets Call 1 Impru.wng |nncl|\.rlﬂt|un Approved
delivery policies
PGIODOZ0 RATIO Regional Actiens To Innovate Operational Programmes. Call 1 Impru.wng |nncl|\.flahun Approved
delivery policies

Click on a row to access the project
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Project dashboar

Project History FLC Checks
Title Version Status Last Updated “ Reporting period(s)
Partner Status Last change
Monitoring Approved 1z Including report
Committee decision 09/02/2018 18/04/2016 12:19:29
2 )
testi@spain. fic
ranko.simic@lansstyrelsen.s PP 4 ) Control work started 0B/0G201T 1853
i net included -
Progress report 2 1 Ready for submission e
09/06/2017 10:46:33
Submitted ) .
o 020372017 0945 emina.radetinac@lansstyrels
el z emina.radetinacg@lansstyrels En.s8
’ 0210372017 09.45:57
en.se
Progress report 1 emina.radetinac@lansstyrels
clarifications Open EN5E
24/03/2017 14:04:23
emina.radetinac@lansstyrels Al I p f h p h
Progress report 1 3 Ready for submission en.se re Orts 0 t e artner t at
mmererR have been submitted to the
FLC Contact Detail test@spain. fic " = FLC Contact Detail FLC W||| be V|S|b|e here
FLC Hame Version Status Last Change
a 1 Last test@zpain. flc
submitted D4/04/2017 1547
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PARTNER REPORT - FLC
VIEW



Partner report — FLC view 9P

Summary ' Activities summary " Contact details v List of contracts ' Expenditure % FLC checklist " FLC report

4 Certify report D Request changes Reporting period 2 |:| Version 5 (Control work started) E‘

Summary

In the table below please select the reporting periodi(s) that you wish to include in this partner report.

Please note that if vou include a specific reporting period in this report, it will be impossible to select it again in any other partner report. Please alzo note that it is possible to add another reporting period to an existing, open
partner report. Howewver, for technical reasons, moving the end date to an earlier point in time is not possible. If you accidentalty choose a wrong end date, please delete the entire partner report from the Dashboard and
recreate a new report with the corrected dates.

Project title Supporting eco-innowvations towards international markets

Project index number PGIO0O14

Partner name Murcia Business Innowvation Centre (BIC Murcia)

Partner number PP4

Reporting period start date Reporting peried 2 (begins on 01/10/2018) £
Reporting period end date Reporting peried 2 (ends on 31/03/2017) £
Included in progress report number Mot yet included in a progress report.

Date of submission to first level control 0aMns20T

Certified by

Validated by
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Activities summary w

# Home = Activities summary

Summary v Activities summary ' Contact details v List of contracts v

Activities Summary

Pleaze briefly describe the activities that have taken place in this reporting period

d



Contact detalls 9P

Summary " Activities summary| " Contact details +" list of contracts ' Expenditure + FLC checklist ' FLC report

Save @ Check Reporting period 2 E‘ “ersion 5 (Control work started) E‘

12 /200 characters 221200 characters

Flc Contact Details - Version 1 Version 1 El
Hame a

1/ 50 characters

Organisation

14200 characters

Department =
14200 characters
Position
a
14200 characters
Address

14200 characters
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List of contracts W

J. List of contracts

Contracted Contracted
Contract N amount amount Above EU Procedure
number Supplier name (exciuding (including threshold applied Contract type Partner comments FLC comments
VAT) VAT)

Big contract

P04-02 250,000.00 300,000.00 of Open procedure Services
Small contract - -

P04-03 15,000.00 18,000.00 Equest for Services

several offers
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List of expenditure W

v Expenditure % FLC checkist v FLC report

Reparting perigd 2 et “ersion 5 (Control work started) E|
Total amount
il VAT amount if mmﬁ:’: ?.PAT T::;:I:m:"l':t T::_:i::'dwh;‘ In case of FLC correction,
=
bl recoverable i nat EUR FLC &rror related 1o
recoverable)
0.0 2 00000 2.000.00 2.000.00 Piease Select |v
Apdit frad
Pubkc procurement
State aed
0.00 3,000.00 3,000.00 2.000.00 Revenues

Information and pubbciy
Simplified cost oplion

AT

Link to progect
Miscalculation

Cost declared twice

Doulle funding

Sound financial Management
Crther inehgible expenditure
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FLC checklist

Downloadable

Summary v activities symmany  w* Cp i v Ligtof contracts | | % Expenditure || % FLC checklist

Save

@ check FLC Checklist

2 General checks

2.1

22

23

2.4

Control question

ls it ensured that the partner is a *not for-profit” body?

If the partner contribution does not come from the partner's own resources but from
an external public source, has the total public contribution not been exceeded?

If the partner contribution comes from the partner's own resources or entirely from
private sources, please tick TNA"

Has the source of the partner's contribution (private or public) been correcthy
indicated?

Iz it ensured that the expenditure has not already been reimbursed by any other
funding (EU, regional, local or other)? Are there mechanisms in place to avoid double-
financing?

Answer

@‘r’es D Ho

' FLC report

Commentsi/Follow-up

® ved O 1o O wia

If No or N/A selected —
comment obligatory

@Yes D Ho

@‘r’es D HNo
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FLC report

Downloadable

Summary ' Activities summary L4 Cuntactd&tallsﬁuf cuntr%ls ' Expagditure v FLC checklist

- [l Save @ Check for errors

1 Backto list @ FLC report . FLC certificate Flepl:lrt on fraud

First level control report @

1. Project and progress report

Project Title
Project Acronym

Progrezs Report

Reporting Period

2. Project partner

Number

Organisation

Supporting eco-innovations towards international markets

SUPER Project Index
Hao.

Start 01M 2016 End

4

Murcia Business Innovation Centre (BIC Murcia)

PGIO0014

v FLC report

032017
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Certify report — step 1 %

Click “Certify report”

Summary ' Activities summary " Contact details v List of contracts ' Expenditure %" FLC checklist " FLC report

4 Certify report D Request changes Reporting period 2 E| Version 5 (Control work started) E‘

Summary

In the table below please select the reporting periodi(s) that you wish to include in this partner report.

Please note that if vou include a specific reporting period in this report, it will be impossible to select it again in any other partner report. Please alzo note that it is possible to add another reporting period to an existing, open
partner report. Howewver, for technical reasons, moving the end date to an earlier point in time is not possible. If you accidentalty choose a wrong end date, please delete the entire partner report from the Dashboard and
recreate a new report with the corrected dates.

Project title Supporting eco-innowvations towards international markets

Project index number PGIO0O14

Partner name Murcia Business Innowvation Centre (BIC Murcia)

Partner number PP4

Reporting period start date Reporting peried 2 (begins on 01/10/2018) £
Reporting period end date Reporting peried 2 (ends on 31/03/2017) £
Included in progress report number Mot yet included in a progress report.

Date of submission to first level control 0aMns20T

Certified by

Validated by
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Certity report — step 2

Click the link received in the email

Dear Sven Controller,

Please confirm that you certified the partner report of
in reporting period(s) 2.

To do so, follow the link below:
hitp:/fiolf.interreq.gecko. de/FLCC/Summary/ConfirmCertify/4521/12992/137/a0f 76d 35-
ab94-4062-9b57-d15cef 953007

Kind regards,
Interreqg Europe

This is an automatic email - please do not reply.
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JOINT PROGRESS REPORT



Partner report consolidation

Project History

Tt Wershon Statws
Submiied
Agmlication Farm 1 140450017 16200

[ e = R

Document Center Co

Mazmes
[ aonlication Form_PE104933_WEE-INAR pdT
[FEyPractical insurmation par
[EPractical ivormation par
[FEyPractical insurmation par
[EPractical ivormation par
[FEyPractical insarmation par

[ElFrojest summary_PEI04933_WES-INAR par

Last Lpeiarbed

K aceintennaqeunoms e
14304201 7 16200055

ko ), Crangs Firer

Siza  Changed on
436 45KE 14042017
207K 14042017
207K 14042017
4ZOTES 14042017
207K 14042017
4ZOTES 14042017

Mo46KE 14042017

Pariner Contact Detail €»

e Ezriner Cortact Detall

Seste seked

Partner  Version  Status Last Changs

- 1| v o
= I e e
= I o
e 1 p— ke Iinarmegeunime su

1400452017 15258
Policy Instrument Progress &

Mo policy Instrumen reports found

Partner Reports & sl Pariner Fepant

Rap-oirting
Partnsr penodfs) Status Last changs
Inciuding repsoart
1 a nlecnajowlcfinermegeurops
LP Suemimed o FLC (=}
moft Inchuded Q05207 141

3

Partner Report Consolidation

Mo marner repornt conslikdations found

Project Users & User Aaminisration

Appilication Farm (Werskon 1)

Numibssr Organisation (English) [Emeall Status
L= PErmEr A o ecke I imermegeunine ey At
L= SEMTET A | plarra By inernegeunome Su At
L= PErmEr A 0 polzskoaEEimermegeurope eu At
L= SEMTET A testlin ey At
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Partner report consolidation 3

What can the LP do in the partner report
consolidation module?

1. Minor changes = the amount does not change

2. Reject = sends report back to partner :>new
certification

3. Set ready for inclusion = blocks for editing
before including in PR

Summary ¥ Actitiessummary ¥ Contactdetsis = ¢ Listofcontracts ¥ Expendtures ¥ Extealexpertie andservices ' Equipment

& Open for minor changes 'D Reject HEEt ready for inclusion in progress report Reporting period 2 v
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Partner report consolidation

= Minor changes = the amount does not change, for instance:

wrong budget line (except staff), incomplete item description,
justification not sufficient, old contact details...

Summary ' Activities summary v Contact details ¥ List of contracts v Expenditures ¥ External expertise and services " Equipment v Financial corrections

Save @ Check L Back to list Reporting period 2 w Version 8 (LP editing started)

4. List of Expenditures - Travel and accommodation

Contract
number

1 Travel and PO3-1 Travel of the external expert M. Davidson aaa a
accommodation 3 —
[E4

LP can correct the budget line, as
long as it doesn’t have impact on
the amount certified by the FLC

N* Budget line Employee/supplier Description Document reference number

D
invoice

77



Partner report consolidation 9

= Prepare description of EE and equipment items for the joint PR

Summary "  Activities summany " Contact details ' List of contracts ' FExpenditures v External expertise and services ¥ Equipment " Financial corrections

Save @ Check Reporting period 2 % Version 8 (LP editing started) |

5. External expertise and services

tem
number
s Description in the Planned Total amount Reported so
i i Description
plantlazd n Type of cost application amount Supplier(s) k ﬂ in EUR far
application g
form
organization of 8 bbb description corrected by the LP,
Meeting costs: stakeholders™ group according to instructions
1 15 stakeholder meetings 2,400.00 provided in the info bubble 400.00 700.00
group
= bbb description corrected by the LP,
Publication and according to instructions
NIA dls?;emlrlﬂtlcln 0.00 provided in the info bubble 10,000.00 10,000.00
costs
{unplanned)
2
Planned amount exceeded or unplanned expenditure reported. Please provide justification.
justification corrected by the LP
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Conclusions looking at -
PARTNER REPORTS & PR

Online in the iIOLF: all reporting

Offline: Sending of supporting documents
(invoice, payment proofs, procurement
documents) to FLC




Help @ Ly

Info bubbles 'ﬂ

Check button @ check

Error meSSElgeS « Exchange rates need to be refreshed.

Video tutorials:

https://www.interregeurope.eu/projects/implement-a-project/
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https://www.interregeurope.eu/projects/implement-a-project

3. ELIGIBILITY RULES



General principles

CONSISTENT
= allocate the expenditure to the right budget line

JUSTIFIED

» unforeseen expenditure items or
over/underspend needs to be justified

COHERENT
= reported activities and finances have to match



General principles

Eligibility of costs Is determined by the
relevance of the activities!

Costs necessary to

$

= Carry out the project activities
= Achieve the project objectives



Eligibility period 3

Eligibility period from project approval by
monitoring committee (e.g. 13 March 2018 for 3rd
call) to project end date

Submission date of last report = project end date
= end date of eligibility of costs

7 Administrative closure: last three months
before project end date!



Preparation costs

Lump sum of EUR 15,000 per project attributed to
lead partner

Covers costs linked to the preparation of the application

é%ded only to the reported lead partner’s expenditure in
1

Distribution among partners regulated internally by
project partnership agreement — only lead partner
reports to the programme!

No supporting evidence required!



Budget lines

= Staff

= Administration costs

= Travel and accommodation
= Equipment

= External expertise and
services

Only for staff
directly employed

by the partner
organisations



Staff costs (principles)

2> 2F
2@ 20
2> PO

» For partner staff only (employment contract)

= Not for staff employed by other bodies even if
= 100% owned by partner
= seconded to partner

= they are members (of association, umbrella
organisation)

» |f seated in partner organisation

Programme manual section 7.2.1 & Delegated Requlation
(EU) 481/2014, Article 3




Staff costs (calculation)

Calculation methods:
1. full-time on project

> Real cost charged
2. fixed % on project | }
> % of real cost charged T ™"

3. flexible involvement
> a) - monthly salary / contractual hours or

> b) - annual salary / 1,720 hours

4. hours + hourly rate fixed in contract



1 + 2 Full time / fixed %

1. Full-time on project > Real cost charged
2. Fixed % on project > % of real costs charged

= NO timesheet :> mission letter

T

Time registration Mission letter

HIGHLY recommended even for limited
Involvement




1 + 2 Full-time / fixed %

= Calculation:
Employment cost * %

= Points of attention:
v Regular review (e.g. annual staff appraisal)
v % adjusted if necessary

o 0 f
Simple calculation! Set



1+2 Full-time / fixed % - Mission letter

= Name of employee
= Role in the project
* % allocated to the project

= Description of project related role, responsibilities
and monthly tasks (see application form)

» Dated and signed by employee + line manager

= Regularly reviewed (e.g. staff appraisal) and
adjusted if needed

= Programme template available



1+2 Full-time / fixed % '

Is the % plausible?
* |n relation to the employee’s role

in the project? —

= in relation to other costs makes
sense!

declared (e.g. travel)? 7

= in relation to the FLC’s knowledge from
controlling other projects?



1+2 Full-time / fixed % )

Is the person involved in another project?

* No double-financing?
» Coherence supporting documents

The budget is the (natural) limit!




2 Fixed %

v" Method 2 can be used even when the staff
member’s involvement in the project is limited

% Set a fixed percentage even if small

S

¥ B )ufd

e o s

Yeilip oD M )
o »ifip b )b

| 4



2 Fixed %

Easier

More secure for staff costs
reporting >possible impact also on
office and administration flat rate

Simplification is also what YOU make of it!



3 + 4 Flexible involvement

3. flexible % on project
> a) - monthly salary / contractual hours or
> b) - annual salary / 1,720 hours

= Timesheet required

4. hours + hourly rate fixed in contract
» hourly rate fixed in employment contract

= used in specific partner states
* timesheet required

NOT recommended — risk of errors in calculation



Administration costs z/ /

= Flat rate of 15% of staff costs

» Includes: office rent, utilities, office supplies,
general accounting etc.

= No administration costs under any other budget
line

= No supporting evidence required!

Programme manual section 7.2.2 & Delegated
Requlation (EU) 481/2014, Article 4




Travel and accommodation 9

= Only for staff employed by a project
partner

BUDAPEST

» Non-staff travel costs: external expertise
budget line!

= |[ncludes items such as travel, meals, (o
accommodation, visa, daily allowances

THESSALONIKT

= Compliance  with  national and/or
institutional rules

/\ boarding passes + proofs of participation

Programme manual section 7.2.3 & Delegated Requlation
(EU) 481/2014, Article 5




Travel & accommodation — Audit a
trail

Agenda @

Daily allowance

Paid invoices i

Proof of payment

= Compliance with national / institutional rules



"

= Services needed outside the partner
organisation, incl. travel & accommodation
for stakeholder groups

External expertise

Compliance with public procurement rules

Programme manual section 7.2.4 & Delegated
Requlation (EU) 481/2014, Article 6




. . . -
External expertise — Audit trall >

o ©

_ Evidence of compliance
Contract Selection process with procurement rules

) B

Paid invoices Service deliverables Proof of payment

<<«




External expertise

Payment

= on basis of contracts or written
agreements

= ggainst invoices or requests for

reimbursement

Iﬂ‘




External expertise

For stakeholder travel:

» formalize their involvement in writing (e.g.
invitation email, contract or written
agreement)

» relevance / link with the policy instrument
addressed

= terms for travel reimbursements



Equipment

» Purchased, rented or leased by a partner, to
achieve the objectives of the project

= Mainly ‘office equipment’ for project management,
not exceeding EUR 5,000-7,000 per project

= Only planned/pre-approved equipment eligible!

Compliance with public procurement rules

Programme manual section 7.2.5 & Delegated Requlation (EU) 481/2014. Article 7




Equipment — Audit trall

Paid invoices

Evidence of compliance deliverables
with procurement rules

Calculation of pro-rata use
Proof of payment (where applicable)




Equipment — Point of attention v

» |f equipment item only partially used for the
project (or bought at late stage), only share
related to the use in the project can be reported!




ltems requiring pre-approval

Prior approval from JS necessary for

= Activities/travel outside the programme area
» Unplanned equipment

= Gifts and promotional items (strict approach by
programme) %,




4. POINTS OF ATTENTION



Points of attention

* Financing of joint activities

» Public procurement

= Financial corrections

» Fraud detection and reporting
= State aid

= Quality checks/ audits

= | essons learnt



Financing of joint activities

Share
activities, not

No shared costs! coste]

Contracting partner principle applies

M

Contracting partner = the only one reporting
and receiving the ERDF!



Public procurement

= Public procurement applicable rules”

» the EU public procurement directives (Directive
2014/24/EU)

* national rules
= internal rules of the partner organization

= No programme-specific rules

= Section 7.4.6 Public procurement of the
programme manual

% * The strictest rules must always be applied

In case of doubts, check with your procurement

department



Procurement and reporting

= List of contracts to be filled in by each partner
(contracts below and above EU thresholq)

> list of contracts in the partner report

= List of contracts subject to EU procurement
directives (only above EU thresholqd)

> list of contracts in the joint PR (contracts automatically
transferred from the partner reports)



Procurement and reporting

= FLC checks compliance with public procurement
rules

» Documented in section 5 of the first level control report
incl. checklist

# Home  FLC Check - FLC checklist
Summary + Activities summary ||+ Contact details +  List of contracts + Expenditure + Financial corrections + FLC checklist | « FLC report

FLC Checklist

Control question Answer Comments/Follow-up

Has the controlled organisation observed European, programme, national, regional and
internal public procurement rules?

{ndicate in the comments section:

= The relevani threshold =
51 = The procedure (open, restricted. negotiated, direct contracting, bid-at-three rule-ete.) * Yes No NIA

» Degres of publicity/media applying fo this threshold

= A conclusion about the adeguacy of the procedure

Pay particular aftention fo contracts awarded befow the EU-threshold and especially fo
confracts that are awarded directly

Have the principles of transparency, non-discrimination, equal treatment and effective
competition been respected, also for items below the EU threshold?

52 Yes No NIA

Transparency rules are outlined in the Commission Interpretative Communication on
the Communily law applicable to confract awards not or not fully subject fo the
provisions of the public procurement directives (2006/C179/02).

Is full documentation of the procurement procedure available?

It usually includes the following:

- Initial cost estimate made by the project pariner to identify the applicable public

procurement procedure

- Request for offers or procurement publication / notice

- Terms of reference 2
53 - Offers/quotes received * Yes No MNIA

- Report on it of bids (evaluation/selection report)

- Information on acceptance and rejection (notification of bidders)

- Contract including any amendments




Financial corrections

Following quality checks/audit, irregularities may
be detected and corrected through a financial
correction:

# Home  FLC Check  Expenditure

Summary ' Activities summary

+ Contact details

@ Export to Excel

4. List of Expenditure §)

+ List of contracts

Do any corrections linked to previous PRs have to] ,

be implemented in the current PR? )

Budgetline €)

Staff costs v

Office and administration

Travel and accommodation v
External expertise and services '
Equipment v

(Net Revenue)

Total

Total budget

127.332.00

19,099.00

17,626.00

67.810.00

0.00

0.00

231,867.00

Previously
reported

26,048.42

3,907.26

2571.70

2.780.47

0.00

0.00

35,307.90

v Expenditure

Currently
reported

22,631.50

339473

1,303.89

862.19

0.00

0.00

28,192.31

+ Financial comections ' FLC checklist

Certified amount

22,631.50

3,394.73

1,303.89

862.19

28,192.31

Reporiing period 2

Total reported so
far

48,679.92

7,301.99

3,875.64

3,642 66

0.00

0.00

63,500.21

~ Version 6 (certified, Included in joint report)

% of Total
reported so
far

3823 %

3823%

21.99 %

5.37 %

0.00 %

0.00 %

27.39 %

v FLC report

Financial
correction

-604.70

-90.70

Remaining
budget

79,256.78

11,887.71

13,750.36

54,167.34

0.00

0.00

169,062.19

ot
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Definition of fraud o

Fraud Irregularity

Intentional error /bad
management

Consequences:

financial correction financial correction

investigation & sanctions
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Fraud risks identified

Irregularity

Fraud

Added hours on the timesheet wrongly
so claimed excess hours than worked.

Intentionally added more hours on the
timesheet then actually worked.
Repeated on a number of occasions.

Used same invoice twice. The amount
relates to goods and services
received.

Charged invoice for goods not related
to project for personal gain or for
goods not received.

Travelled on project related activities
but unable to provide the key
supporting evidence.

Travelled for personal reason and
charged the costs to the project.

Followed the tendering process
correctly but did not fully comply with
all the requirements.

Followed the tendering process but
internally manipulated the bids to
favour a particular tenderer.
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Fraud risks identified

Main risks identified for Interreg Europe programme:

» Staff costs reported do not correspond to the
reality

= Public procurement (conflict of interests,
favouritism, corruption)

= Double financing
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Fraud risks - origin

Fraud risks may be at the level of:
» the beneficiary staff

= the external contractors

= collusion between the two

» JS/FLC staff (conflict of interest, corruption...)
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Fraud prevention and detection

To prevent and detect fraud, partners should:

be aware of the potential risks of fraud

have internal procedures in place to prevent and
detect fraud

See revised programme manual
general info in section 7.9

recommendations for public procurement in
section 7.5.6
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Fraud prevention and detection

FLC should check the beneficiaries’ reports and
supporting documents with “appropriate
skepticism” (in particular for staff costs and public

procurement)

appropriate skepticism = “an
attitude that includes a questioning
mind and a critical assessment of
audit evidence”
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Reporting suspected or established™
fraud

How can the MA/JS be informed ? @

=  whistleblowing procedure for general
public/beneficiaries (adress available at
https://www.interregeurope.eu/about-
us/anti-fraud-policy/)

= gpecific reporting template for FLC



https://www.interregeurope.eu/about

FLC reporting template on -
suspected or established fraud

= Available for download in IOLF from FLC report
tab of the partner report:

# Home FLC Check = FLC report
Summary v Activities summary v Contact details " List of contracts " Expenditure " FLC checklist " FLC report

t Backtolist [ FLcreport | [ FLC certificate  [£) Report on fraud

First level control report €

= To be sent by the FLC to the JS financial
control and audit officer by email
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State aid in Interreg Europe "

Phase 1
No state aid activities
» JS checks AF during assessment

= FLC to check during implementation that no state aid
activities are carried out (= in line with AF)

Phase 2

State aid only if pilot actions are approved with state aid
relevance (de minimis)

» FLC to check de minimis declaration (= ceiling not exceeded)

Limited relevance due to the type of activities
O carried out by Interreg Europe projects!
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Quality checks/audits )

Several bodies to carry out quality checks/audits
» To detect errors and ensure proper use of funds

EUROPEAN
COURT OF AUDITORS

Provincie

Second Level (’)._Qstfvllganderen

Auditors

Hauts-de-Fra nce
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Second level audit campaign 2017-2018

Main reason for irregularities:

6
. EUR 1,410.05
LA ot | totat amoun:
= Miscalculation in staff . # (el
Technical
COSts assistance
No systemic irregularities, 10,307,892.76
o checked by
only individual irregularities second level

with very limited financial impact

Good
news! %)
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https://10,307,892.76
https://1,410.05

Second level audit campaign 2017-2018 ™%

Main lessons learnt:
= Pay attention to the audit trall

Supporting

SHLIECT documents

= Make it simple for staff costs
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= Video tutorials on our website

https://www.interregeurope.eu/projects/implement-
a-project/

= (Contact your LP in case of questions, the LP
will contact the responsible policy and finance
officers at the JS — LP principle ©

&,

o
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https://www.interregeurope.eu/projects/implement
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